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Project brief and productions notes - 18th October 2011

OMSCo – Day in the life of an Organic Farmer

The following notes and questions helps to ensure that the final video/s are correctly produced to suit the intended viewing audience and meet the aims discussed below. Please can you provide as much information as possible where indicated.

Video overview

Please supply a brief outline of the video

What is the purpose of video?

What are the essential aims to achieve?

Who are the intended audience?

After the video has been viewed what is the next intended action?

What will be the final length of video?

Where will the video primarily be placed or used?


Video content

List any essential shots (or provide a separate shot list if appropriate)

List any required interviews and the person, length, subject and location for each

List any existing footage, photographs or graphics that are to be used

List any additional graphics/animations needed (excluding titles and credits)


Audio content

Please see http://www.bitpod.co.uk/2011/06/tips-writing-voiceover-script/  for further guidance on preparing and writing your script.

Do you require a voice-over for your video, if so who will you use?

What is the timing when reading the draft voice-over script?

Will interviews/pieces to camera be ad-libbed or scripted?

What is the time limit for each interview/piece to camera?

List any other requirements to record specific audio

Will any music be required for the final video, if so what style is preferred?


Graphics and titles

What title would you like for the opening screen?

List any logos, graphics or other text required on the opening screen?

Please supply names and titles for any appearances that require graphics

Please supply text for the final credits including 'thanks to', copyright and contact details

List any logos or graphics you wish displayed in the credits sequence?


Location information

What locations will the footage be obtained from (please supply address/directions)?

What are the dates and times for filming?

Please supply details for any time specific shots

Please supply parking details

Are there any specific health & safety requirements (e.g. steel boots, hard hats, hi-vis vests)?

Who will be responsible for health and safety during our visit (please provide email address)?


Client check-list

Concept and planning


Outline, purpose, aims and audience approved internally


Bullet points created and approved with additional notes


Video length and usage agreed


Locations agreed and confirmed


Talent/appearances agreed and confirmed


Shoot dates and times agreed

Scripting and shots


Draft script written and checked


Draft script discussed with producer


Script practised, timed and approved


Shot list created and re-ordered based on schedule


Shot list checked and approved internally


Shot list discussed with producer

Paperwork and legal


Written permission obtained for locations/products


Written permission obtained for all persons appearing in production


Check relevant insurance and PI/PL up to date


Health and safety risk assessment preparation complete

Talent/appearances


Clothing and make-up discussed for all appearances


Discuss transport, dates and times


Discuss script/actions as appropriate

Before shoot day/s


Weather checked and day confirmed


All persons and equipment requirements confirmed


Catering arrangements made


Potential distractions or interruptions managed

Please also see http://www.bitpod.co.uk/2011/05/preparing-video-shoot/ for additional information on preparing for your video shoot.

Production notes

Technical notes

Video shoot format – 1920 x1080 progressive (Full HD) AVCHD (8 bit, 4:2:0 @ 24Mbs)

Colour settings – Enhanced film style colour rich gamma

Audio settings – Mono uncompressed

Equipment list

A normal film shoot will include the use of the following kit:

· Panasonic AG-AF101 4/3inch camera with 7 hour battery kit

· Selection of standard lenses (14-54mm, 70-210mm, 25mm, 50mm, 105mm & 180mm)

· Vinten Vision 3 Tripod head and legs

· 8” HD preview monitor

· Overhead XLR microphone and boom pole

· 3 head tungsten lighting kit

Additional equipment which can be brought on request includes:

· Secondary camera (Canon 60D)

· Specialist lens for above (10-20mm, 50mm & 60mm 1:1 macro)

· Jib and weights (camera crane)

· Folding ladder

· 75cm tripod mounted slider

· Additional lighting kits

· Green screen and background support

· Radio microphone

· USB voice-over microphone and audio booth

· Desk microphone

· Vocal/Instrument microphone

· Laptop based auto-cue

· Clapper-board
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